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Lunch and Break Supervision Procedures 
 

Ermine Street Church Academy 

 

First approved by Governors 30th November 2016 

Policy to be reviewed September 2018 (or sooner depending on the number of 

children on roll) and then annually. 

Reviewed by Governors 8th March 2017 

Reviewed by Governors 15th November 2017 

Reviewed by Governors 30th January 2019 

 

Children need supportive and appropriate supervision throughout the school day, including when at rest.  

They require opportunities to relax, play, develop personal and social skills and partake in physical exercise. 

At all times, safeguarding is of paramount important during breaks, as it is during other times in the school 

day. 

We have three breaks within the school day. 

Nurture Break 

The class teacher/Teaching Assistant supervises this break inside the classroom.  It is an opportunity for the 

children to talk together and eat a healthy snack to sustain energy and attention levels for the remainder of 

the morning.  For those children in Foundation and KS1 a piece of fruit or vegetables is provided through the 

Government scheme; KS2 children are encouraged to bring in their own fruit or vegetables. 

Outside Break 

This is the second break of the morning. Teachers and Teaching Assistants take it in turns to supervise this 

break.  A duty timetable is issued to all staff and is on display in the staffroom. It is regularly reviewed and 

updated as the number of children or classes increase or in response to staff changes. There are at least 2 

adults on duty each day, in addition to any adults who support a named child.  One member of staff will have 

a walkie-talkie to communicate with the office. 

Staff on duty are active participants in outside break, supporting children where needed to resolve any issues 

that arise, and encouraging games and play for those that need it.  They monitor all of the playground, and 

should move around to ensure that behaviour reflects our Ermine Street Ethos.  They use the Ethos for rewards 
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(House Points) and consequences.  They will report any issues that have arisen to the class teacher at the end 

of break. 

All children share the same playground space. Staff on duty must ensure that they position themselves so 

that the whole playground and the door at the end of the rear wing are visible. The member of staff who is 

observing the door at the end of the rear wing should regularly make brief observations of the corridor. 

We maintain a register of staff who have emergency First Aid training. We work towards all staff having this 

training but with staff training this is not always the case.  Only trained adults carry out First Aid treatment. 

An adult trained in Paediatric First Aid is also on duty. 

Class bags containing a class list of medical needs, and relevant items (inhalers), are taken to Albatross 

classroom (currently a spare room) at the beginning of break; initial and superficial First Aid treatment 

happens here, as it is easily accessible from the playground.  If further treatment or assessment is necessary, 

children will be escorted to the First Aid room and an additional member of staff will be asked to supervise. 

Children have access to the toilets along the rear wing; girls can access these directly from the playground.  

For the boys, the corridor door is left open to enable them to access the toilets. 

At the end of break, class bags are returned to the teacher. 

Should a supervising adult not be present, and this is known in advance, the duty timetable will be amended. 

If the absence of an adult is not known in advance, the Business Manager will be called upon to take their 

place. 

Lunchtime 

Lunchtime Company Ltd, our caterers, are responsible for the setup and clearing of tables and chairs. 

Lunchtimes are supervised by the Lunchtime Supervisors, and other members of staff.  There are at least 4 

adults on duty each day, in addition to any adults who support a named child. A duty timetable is issued to 

all staff and is on display in the staffroom. It is regularly reviewed and updated as the number of children or 

classes increase or in response to staff changes.  

Teachers support lunchtime staff by helping settle children in their class.  Grace is said in the classroom before 

meeting in the hall for lunch. 

Class bags (with inhalers, with a list of medical needs and a class list) are taken to the hall. 

Children visit the servery to make their choice, and carry their own lunch to a table.  They serve each other 

water, and younger children have support from supervising adults to cut their food should they need it. 

Children return their used plates and cutlery themselves. 

As the lunch break progresses, two adults will move outside; the same procedures for outside break are used, 

with the class bag moved to Albatross; staff then keep to the procedures as outlined above for outside break. 

Staff on duty outside must ensure that they position themselves so that the whole playground and the door 

at the end of the rear wing are visible. The member of staff who is observing the door at the end of the rear 

wing should regularly make brief observations of the corridor. One member of staff is responsible for 

administering First Aid. If additional support is required, the nominated First Aider will radio the school office 

to seek additional support. In this way the number of adults supervising the children will be maintained. 
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The remaining adults will stay in the hall to supervise those children who are still eating their lunch.  One will 

move outside as soon as numbers in the hall decrease to a manageable level for 1 member of staff. The final 

adult will only move outside when all of the children have finished their lunch. 

Should a supervising adult not be present, and this is known in advance, the duty timetable will be amended. 

If the absence of an adult is not known in advance, the Business Manager will be called upon to take their 

place. 

 

Wet Break & Lunchtimes 

When the weather is particularly inclement, we will aim for the children to still have some time outside 

under the cover of the overhanging roof. If being outside for all or part of a break or lunchtime is not 

possible then a ‘wet play’ will take place. 

A wet break or lunchtime must be a calm, positive play opportunity.  

Tornado and Dakota will move into the library together and all other classes will stay in their own room. 

Activities will be provided in every room. 

At break time, one adult will stay in each room. The teachers and Teaching Assistants will spend part of 

each break time in the classroom, swapping to provide each other with a break. The Headteacher and 

Business Manager will be involved if pupil numbers or staff absence require it.  

At lunchtime, as the children begin to complete their meal, one supervising member of staff will be based in 

each classroom, with one remaining in the hall. The Headteacher and Business Manager will be involved if 

pupil numbers or staff absence require it. 

 


